
Loading a Learning Module into Blackboard 9

A quick review of the steps needed to upload and use a learning module created by eXe into
Blackboard 9.

Creat a new item

Within Blackboard, go to the content area you wish to use to display the module. In this example I've
created a folder called "Learning Modules." Be sure "Edit mode" is "On".  Select "Create Item" to begin
the process of adding your new pre-built learning module.
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Label and Describe Module and then browse for file to upload

1) Provide an appropriate label for your new module, and 2) write a brief description of what the user
will find by visiting the link. 3) Select "Choose File" from the Attach Local File browser.
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Locate Local File (in web folder format)

Browse your local computer to find the copy of the learning module that has been saved as a web
folder archive. At CREducation.org, these files will have a .zip extension and will include "_web" in the
file title. In this example we've chosen the file nonverbal_communication_web.zip.

Link to File

1) After locating your local file and 2) providing a meaningful name for the link that users will be clicking
on, 3) choose a special action to unzip the contents of the zip file you will be uploading

Choose "Unpackage this file" Special Action

In the Special Action chooser, select "Unpackage this file" so that Blackboard will "unzip" the bundle of
files you will be uploading when you submit your new item.
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Choose "Submit" button to create item

After the upload is complete, Select "index.html" as our module "Entry Point"

After Blackboard has finished uploading and unpacking your module's content folder it will ask you to
identify the page people will go to when they click on the starting link provided. Scroll through the list of
files until you locate "index.html" and select it.  You may also wish to indicate that the module will
launch in a new browser window. When you are ready, click "Submit".
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Review Resulting Content Item

Here is a screenshot of the resulting content item (with edit mode turned off). When students click on
the provided link, they will launch the learning module.

Success! - Here's the new module in action

After clicking on the link, a new browser window will launch with the new module page ready for use.
Students can navigate using the menu on the left side, and by using the "next" and "previous" links that
will appear in the bottom right corner of each module page.
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